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1. O0wme nosoKeHust

1.1. Hacrosmee Ilonoxxenue ompenenser conepkanue paGoThl GUOIHOTEKH
TBepckoro rocynapcTBeHHOrO MEAMLIMHCKOTO YHUBEPCUTETA 1O KOMILIEKTOBAHMUIO
¥ OpraHu3aliy (GOHIOB C LENBI0 ONEePaTUBHOIO U MOJIHOTO obecreueHus yuebHo-
BOCIIMTATENBbHOrO IIpolecca M Hay4HbIX HccienoBaHuil B Tsepckom [MY
NEYaTHBIMM W/WIM O3JI€KTPOHHBIMH W3JaHHSAMHU, OJIEKTPOHHBIMH PpECYpCaMy,
3NEKTPOHHBIMH  OUONMOTEYHBIMH  CHCTEMaMH, JPYTMMM  JOKYMEHTaMH W
uHpOpMaLen 0 HUX.

1.2. ®onJ yHHBEPCUTETCKONH OHONHOTEKH CO3JaeTesl KaK eIUHbIH OHBIMOTe Y b
GoHx M3  pa3TMUYHBIX  WUCTOYHHUKOB  KOMIUIEKTOBAHHS ~ Ha  OCHOBE
[IEHTPaIM30BaHHOIO0 KOMIUIEKTOBAHNS.

1.3. Ilpu dopmupoBanuu onna 6ubnuorexa Trepckoro 'MVY pykoBoxacTByercs
CJIEAYIOIIUMHU NOKYMEHTaMU:

®enepaneublil 3akoH «O6 obpazoBanuu Poccuiickoit Deneparuy» ot 29.12.2012
Ne 273-@3 (nocnen. pen. ot 24.09.2022);

- QenepanpHbiii 3akoH «O OubOmuoreuHoM xene» oT 29.12.1994 Ne 78-D3
(mocnen. pex. ot 11.06.2021 r.);

- JIOKaJIbHbIE NTPaBOBBIE aKThl YHUBEPCUTETA.

1.4, Hacrosiuee mnonoxkeHue pyKOBOACTBYeTCsI TpeOOBAHMSIMM CTAHIAPTOB IO
obecrieyeHHOCTH yueOHOM, yueOHO-METOAMYECKOH JHUTEpaTypoil U WHBIMU
OUbIMOTEYHO-UH(POPMALIMOHHBIMU pecypcaMM, U CpeJICTBAMU TI0 obecreueHuio
00pa30BaTeNLHOr0 Mpolecca M0 pealu3yeMbIM B COOTBETCTBUM C JHMLIEH3UWEH Ha
OCyLIECTBIIEHHE  00pa3oBaTeJbHONW  AESITeNbHOCTH 10  00pa3oBaTelbHBIM
nporpamMmam BBICLIEro 0Opa3oBaHusl.

1.5. ®dunHancupoBaHWE NPHOOPETEHUS JUTEPATYpPhl B CAWHBIA OUOIHOTEYHBIH
(GoHI ocyIecTBNsIETCS B COOTBETCTBHU C YTBEP)KACHHBIM IJIAHOM (HHAHCOBO-
XO34HCTBEHHOH JesSTeJIbHOCTH.

2. CocraB u cTpyKTypa (poHAOB
2.1. CocraB ¢oHpa:

2.1. 1. Enunpii OubnuoTeuHsli GoHA BKIIOYaeT (POHIBI IEUATHBIX WU3JaHUH U
WHBIX OMOIUOTEUHO-UH(POPMALIMOHHBIX PECYPCOB BeexX MopaszeneHui Trepckoro
I'MY.

2.1.2. Epunueiii OubauoreuHbldd (GOHA COCTOMT U3  pa3iMYHBIX  BHUJOB
OTEYECTBEHHBIX M 3apyOexHBIX W3JaHUM MO0 MeAULMHE, €CTECTBO3HAHHUIO H
CMEXHBIM JUCLIMIJIHHAM, Hay4YHO! U yueOHOMN nuTepaTypoil, HeomyOJIMKOBaHHbIX,
ayJMOBH3YaJbHbIX W OJJIEKTPOHHBIX IOKYMEHTOB B I€YaTHOM H JJIEKTPOHHOM



BapuaHTax. CTerneHb yCTapeBaeMOCTH OCHOBHBIX y4eGHBIX W3aaHuil u3 (oHza
y4eOHOM JTUTEpaTyphl HOCUT PeKOMEHIATEbHEIN XapaKTep.

2.1.3 bubnuoteunplit HOHA YKOMIUIEKTOBAH MEYATHBIMU M3JaHUSAM, pacronaraer
HECKOJIBKUMH  3JIEKTPOHHO-OMOJNMOTEYHBIMA ~ CHCTEMaMM,  ITOJIHOTEKCTOBOM
OJICKTPOHHOM OubmuoTexoit (MokanbHbId goctyn). Kaxaeit  ofyuaroiuiics
obecrieyeH MHIMBHIYaNTbHBIM yIaleHHbIM AocTynoM K DBC M K 3/1eKTpOHHON
UH(OPMALHOHHO-00pa30BaTENLHON Cpelie YHUBEPCHTETA.

2.2. Ctpyxrypa ¢oHnnaa:

2.2.1. OcHoBHo#! (oHJ - YacTh eguHOTO POHIA, KOTOpas MPeACTaBIseT Co6Oi
Haubosiee moNHOe coOpaHHE OTEYECTBEHHBIX U 3apyOekKHBIX W3AAHUM
y4eOHOH W HayuyHOH NUTepaTyphl, HEONMyGIHKOBAHHBIX, ayJAMOBH3YalbHBIX M
3JIEKTPOHHBIX JOKYMEHTOB.

2.2.2. TloncoOup1i GoHA - 4acTh eqUHOTO (OHIA, MOJIB3YIOMErocs HauOOBIINUM
cripocoM yuTaresei. PoHJ co3paercs Npu oTaenax obcnyKuBaHus: abGoHEMeHTaxX,
YHTANBHBIX 3aNaX, OTAe/e HHPOPMALMOHHBIX PECYPCOB | IIp.

2.2.3. Hay4Hsl# QOHA - crienuanu3upoBaHHbIN (hOH, BKIFOUAKOIIMI B CBOI COCTAB
M3aHKs, COOTBETCTBYIOIIME IJIJaHAM HAyYHOW JESTeNbHOCTH W ydyeOHBIM
MporpaMmaM yHUBEPCUTETA.

2.2.4. Yuebupiii GoHI — crIeHalH3UPOBAHHBIM MOACOOHBIN (JOH, BKIIOYAIOLIMI B
CBOW COCTaB M3[aHMS HE3ABUCHUMO OT BH/IA M K3EMILIIPHOCTH, PEKOMEHIOBAHHbIE
Kaenpamu yHuMBepcuTeTa Juisi ofecmeuyeHuss yueGHOro Tporecca U B
cootBeTcTBUU ¢ TpeboBaHusamu PI'OC. VYyebusiii doun Gopmupyercs B
COOTBETCTBHH C y4eOHBIMM MJIAHAMH U NIPOrpaMMaMi YHHUBEPCHUTETa U HOPMaMH
KHUI000EeCrIe4eHHOCTH.

2.2.5. @oux rymaHUTapHOH JUTEpaTypbl - BKJIO4YaeT B cebsi JUTEpaTypy o
TYMaHUTApPHBIM ~ IUCHUIUIMHAM  (HCTOPHS, KyJIbTypoJorus, ¢umocodus) B
COOTBETCTBHH C yUeOHBIMH IJIAHAMH.

2.2.6. ®oupg ornena WHGOPMALMOHHEIX PECYPCOB - BKIIOUaeT B cebs H3IaHUs
CIIPaBOYHOTO XapakTepa IO BCEM OTpacisM 3HaHWH: Oubnuorpaduyeckue
yKaszareJiu, CIIOBapH, ClIPaBOYHUKHU, SJHLIUKIIOTICAHH U JIp.

2.2.7. Doup IMTEPATYphl HA HHOCTPAHHBIX S3BIKAX - CIELMATM3UPOBAHHEIN (HOH,
BKITIOYAOLIMI B CBOM COCTaB U3/aHUsl HA MHOCTPAHHBIX SI3BIKAX B COOTBETCTBHUH C
Hay4YHBIMHM TEMaM¥ ¥ y4eOHBIMH MpOrpaMMaMy YHUBEPCHTETA.

2.2.8. ®onx pefKux KHHI' — 4acTh OCHOBHOrO (POHA@, B KOTOPYIO BKITIOYAIOTCS
peaxHe HIH 0co00 LEeHHBIe JOKYMEHTBI, OTJIHYAIOI(WeCs BbIIAIOLMMUCH
UCTOPUYECKUMH,  HAYYHBIMHM,  XYHOXKECTBEHHO -  OCTETHYECKUMH U
nonurpapuIecKUMH JOCTOMHCTBAMM,

2.2.9. ®OHI YUTAIBHOTO 3a1a - BKITIOYAET B CBOM COCTAB MEepPUOAUYECcKIe U3aHN ,
aBTopedepaTtsl JUCCEpPTaLUH, AUCCePTALNH, 00sI3aTeIbHBIE SK3eMILIAPEl HAYYHBIX
1 y4eOHBIX U3JaHUH, NOJIb3YIOIUXCS HAaNOOBIIUM CIIPOCOM.



3. O0upe NPHHIUNBI H MOPSAJ0K KOMIJIEKTOBAHHUS

3.1. ®oHJ KOMIUIEKTYETCS B COOTBETCTBUM C MNpOQUIeM YHHBEPCHUTETa, C
TpeGoBaHUAMHU (enepalbHBIX TOCYAapCTBEHHBIX 00pa3oBaTe/IbHBIX CTAHIaPTOB.
3.2. CopmepxaHue KOMIUIEKTOBaHUSI eIUHOro (oHma OuOIMOTEKH OTpaKaeT
npopuab  y4eGHBIX  AMCLMIIMH  YHHUBEPCHTETa,  TEMAaTHKy  Hay4HO-
MCCIIeIOBATENBCKUX  paboT, HMH(OPMALMOHHBIE TOTPEOHOCTH IOJIb30BaTElNeH
OubIUOTEKH.

3.3. Bce Bumbl U3JaHKUH, B TOM YKCJIE 3NIEKTPOHHbBIE, MPUOOPETAIOTCST HA OCHOBE
NpeBapUTeIbHON  3asiBKH, KOTOpas  COCTaBIseTCs PYKOBOIUTEISIMH
noxpasnenenuit u kadeap yHHBEpPCHTETa, 3aBeyIOIIMM OTZAeJa 0OCITyKHBAHMS
6UOIHOTEKM TyTeM IIPOCMOTpa M OTOOpa JAOKYMEHTOB IO OuOnMorpapuyeckim
MCTOYHHKAM HH(OPMAIUH U B KHUTOTOPrOBEIX OPraHU3aLuUsX.

V3naHus ¥ JOKYMEHTBI MPHOOPETAIOTCs MyTeM MPOBEeIeHHsI 3a1poca KOTHPOBOK Y
e IMHCTBEHHOro rocraBuyka cornacio @3 Ne 44 ot 05.04.2013 r. (mocnen. pen.
28.12.2022 neitctByet ¢ 01.01.2023), «O KOHTPaKTHOH cHCTeME B cepe 3aKymoK
TOBApOB, paboT, ycayr s obecredyeHusl rocylapCTBEHHBIX M MyHHIMIAIbHBIX
Hyx1I», @3 Ne 223 ot 18.07.2011 r. (mocnen. pen. ot 09.12.2018 r.) «O 3akynkax
TOBapoB, paboT, YCIYr OT/eNbHBIME BHAaMH IOPHIMYECKMX JIHL» (C H3M. HA
05.12.2022).

3.4. Vnanennsie BJ| m DBC npuobperaroTcs MO MTOraM MpeABapUTeIbHOr0
TECTOBOT'O JOCTYTIA.

3.5. YueOHble u3AaHHA NpuUOOpeTaroTCss M3 pacdeTa OOECTIeYeHUs KaxJoro
obyJalolerocss B YyHHBEPCHTETe MHHUMYMOM 0O0si3aTe/IbHOM yuebHOH U
JOTIOJIHUTE/IBHOM JIUTEpaTypsl MO BCEM LHUKJIaM IHUCLHILUINH, Ppealn3yeMbIX
obpa3oBaTebHBIMU NPOrpaMMaMH.

3.6. Hayumsle HM3JaHHs ¥ JOKYMEHTH NpHOOpeTaroTcs ¢ yderoMm Hauboree
TONTHOTO Y/IOBIE€TBOPEHHUS YUTATEIbCKUX NOTPEOHOCTEH 1 3aNPOCOB.

3.7. INepuopuyeckue, HHGOPMALMOHHBIE U3IAHUS U JOCTYIEI K UX 3JICKTPOHHBIM
BepCHsIM MPHOOPETAOTCS MyTEM LIEHTPaIM30BaHHOH MOJTHCKH.

KommnnekroBaHue myOUKaUUsIMHU, JUCCEepTallusAMHU, aBTOpedepaTamu
nuccepralmii obecreunBaercs nepenavedl B GoHA OHOIMOTEKH 00s13aTENBHOrO
9K3EMILIApA aBTOPAMH.

3.8. Ilybnukauuu COTPYyIHUKOB YHHBEPCHTETa, HM3[aHHBIC BHE YHHMBCPCUTETA,
nepenaroTcs B poHI OHOIMOTEKH B KOJUYECTBE OIHOTO NEYaTHOTO 3K3eMILIAPA.
3.9. Bce u3maHUS U JOKYMEHTEHI, MpHOOpeTeHHEe JTOOBIMU MOApasie/IeHUIMHA
yHHMBepcHTeTa 3a OFOIKeTHbIe W/IM BHEOIO/DKETHBIE CDEICTBA, NOCTYMAOT B
eauHBIN (hoHI OUOIUOTEKH.



3.10. Bece uznanust ¥ uHGOpPMALMOHHBIE peCypchl, NOCTynaromue B Oubanorexy,
MPOXOJAAT CBEPKY B YCTaHOBIEeHHOM rmopsake ¢ DelepanbHbIM —CIIHCKOM
3KCTPEMHUCTCKUX MaTEPUaJIOB.

3.11. OCHOBHBIMH  HCTOYHMKAMH  KOMIUIEKTOBAaHUS  (oHAA  SIBISIOTCH:
W3/1aTeIbCTBa, KHUTOTOPrOBBIE OpraHU3allMy, YacTHble Jula, cerh MHTepHer,
nojmnKcKa, OecrulaTHOe TMoyy4yeHue (TOXKepTBOBaHUE), KHMIOOOMEH, MOJy4YeHue
KHUT OT YHMTaTejeld B3aMEH yTpayeHHbIX, NpUOOpeTeHHe Tnpas JAOCTyma K
3NIEKTPOHHBIM pecypcam.

3.12. Ortpensi-poHgoaepxaTeaH y4acTBYIOT B KOMIUIEKTOBAHUH IOJICOOHBIX
bonnoB, obecrneunBaoT UX pasMeLLEeHUE H PEXKUM XpaHEHH.

3.13. 3a HapylmeHWe YCTAaHOBJEHHBIX IIPaBWJI ydeTa M XPaHEHHS eIUHOro
OubnuoreyHoro (oHAA OTBETCTBEHHOCTh HeceT IEePCOHANBHO 3aBeIyIOIINi
OubIMoTEKON, 3a COXPAaHHOCTH TMOACOOHBIX (OHIOB —  3aBelylollue
COOTBETCTBYIOLUMMH OTHEJIaMH.

3.14. OTBETCTBEHHOCTb 4YHTaTeled 3a COXpaHHOCTH OubnMoTeyHoro Qonxa
pernameHTHpyetcs [lonoxenuem o 6ubanorexe.

4. Yuer ¢dounaa

4.1. Yuery moanexar Bce NOKyMEHTBI (TOCTOSIHHOTO, JIMTEIHHOI0, BPEMEHHOIO
XpaHeHus), mocTymaroiue B (oHI OuOIHOTeKH U BbIObIBalOIIKMe U3 (QOHIA
OuOMMOTEeKH, HE3aBUCUMO OT BHJIa HOCHTEIIS.

42, VYder poxkymeHToB OuOiuoredHoro ¢oOHAA BKIIOYAET PErucTpalrio
JOKYMEHTOB B CHELIMATIbHON JOKYMEHTALMH [UIs TOly4eHHUsl JaHHBIX O BETHYHHE,
COCTaBe, ABIKEHHH OHOIHOTeYHOrO (hoHAa.

4.3. Bce nocrynarouye AOKYMEHTBI MPOXOJAT [Ba BHUAA y4eTa: CYMMapHBIA U
WHIUBUIYaJbHBIH.

4.3.1. CymmapHbI#l (MHTErpUpPOBAHHBIN) y4eT — perHcTpalus B yueTHo# (opme
BCEX BMJOB IOKYMEHTOB IapTHUSIMU C LEIBbI0 MONYyYEHHS TOYHBIX CBEAEHUH O
cocTaBe M BeJMUnHe (OHMa, CBeIeHUH O IBMKEHUH (OHMA (IPOUCXOAALIMX B HEM
M3MEHEHHUSIX ).

43.2. ®opmoii cymmapHoro ydera sBisercd «KHura cymmapHoro y4eray,
COCTOSIIAs U3 TPEX YacTell: MOCTYIICHHE, BBIOBITHE, HTOTH ABMIKEHUs (OH/A.
4.3.3. HupuBuayanbHbii  (oudepeHIUpOBaHHEIN) y4eT — perucrpaius B
y4eTHOH (hopMe Ka)KIOro OTAENBHOTrO 3K3eMILIApPa JOKYMEHTA, MMOCTYMAoLIero B
(poHz Mnu BEIOBIBAIOIIErO U3 HETO.

4.3.4. ®opMoil WHIAMBHUIAYAJIBHOTO yueTa sBiseTcs «VIHBeHTapHas KHUIa» W (MIn)
LITPUX-KOJ.

5. Uckaouenne JOKYMeHTOB H3 (pOHI0B

51. B umensx nosblieHds 3(G(QEKTUBHOCTH  HCIOJIb30BaHHSA  (DOHIOB
CHCTEMATHUYECKH NIPOBONUTCS aHAIU3 UX UCTIONB30BAHMS.



5.2. bubnmoreka yHUBepcUTeTa COBMECTHO C Kadenpamy U OPYrdMH HAYYHBIMU
NozpasieeHUsIMU BBIABISIIOT TOKYMEHTHI Ha MpeIMeT UX CITHCaHUS.

5.3. Mi3nanvs ¥ NOKYMEHTBI HCKIIOYarTCA U3 (QOHOA B TOPSIKE, YCTAHOBIEHHOM
Ilpukasom MunoOpasosanus P® OT 24.08.2000 No2488 «OO6 yuere
Oubnnoreynoro ¢onma O6ubIMOTEK 00pasoBaTENbHBIX YUYpPEXKIACHUIH» (BMecTe ¢
ITpunoxennem Ne2 k [Ilpukasy «MeToguueckKUMH pPEKOMEHAALUUSIMUA 10
npumeHenuto «Mucrpykuuu o6 ywere Oubnuoreunoro ¢onmay B OubOIHOTEKE
oOpa3oBaTeNbHBIX y4peXxAeHui»). MckimoyeHwe JOKyMeHTOB M3 (DOHIOB
OuOIMOTEKH 1O TNPUYMHE BETXOCTU U YCTApeloCTH PEeKOMEHIYeTCs He pexe
OJIHOTO pa3a B TOfI.

5.4. lna obecnieueHus: coxpaHHOCTU OubnuoTeuHoro GoHaa U MofiaepykaHus ero B
pabouyeM COCTOSIHUH 3aBEIYIOIIUM OTIEIOM OOCITYKHBaHHs MPOBOISTCS pabodue
IJIaHOBbIE NPOBEPKH (POHMA B CPOKM, YCTAHOB/IEHHbIE  MUCBMOM MunuctepcTBa

¢unancoB Poccuiickoit @enepaumu "OG6 wuHBeHTapu3auuu OUOIHOTEYHBIX
donnos" ot 04.11.1998 N16-00-16-198.

6. Buecenue uaMeHeHH U JONOJHEHU I

6.1. Ilpemnoxenuss o6 M3MEHEHUSIX M JONOJHEHUsX B Hactosiuee [lonoxenue
BHOCATCS 110 Mepe W3MEHEHHs LieNieil W coepikaHus HesTelbHOCTH OuOIHOTeKH,
paccMaTpHUBAIOTCA METOAMYECKUM COBETOM OHOIMOTEKM M YYEHBIM COBETOM
YHHBEPCHTETA, YTBEPXKAAIOTCS IPUKA30M PEKTOopa.

3aBenyrouuii 6uboTexon Tymanosa E. H.

CornacoBaHo:

IIpopekrop no yuyebHoli padote / %7; Mypamuiosa JI. A.

HavanbHuk YIpaBJICHHs IIpaBOBOro

U TOKYMEHTALHOHHOTO obecrieueHusI e Koxyxosckui A."A.



